MOVING 
PROCEDURES
MOVE IN / MOVE OUT
a) Person(s) moving in or out must notify the on-site Management office no less than 48 hours in advance by calling (813)253-5315 of the date and time of move and the name of the moving or delivery company  This also insures no one else has the elevator reserved for that day.  Elevator will be padded by the maintenance person on said day.  Any one not notifying the office will not be allowed to use the elevator and the contractor, movers or delivery companies will be refused entry.  The only exception to this rule is UPS, Federal Express, DHL or medical equipment.
b)  Person(s) reserving the elevator must deposit a check in the amount of $250.00 security    deposit, made out to The Parkside of One Bayshore Condo Assoc., Inc. for the “elevator lock-out key and damage deposit” The check will be returned once the mover(s) and/or resident has returned the key to the office and the elevator and hallway has been inspected by management and/or maintenance.  The key will be checked out in both the person and mover’s name.

c)  Person moving is required to meet the movers at the service entrance door located on the east side (south side).  Under NO CIRCUMSTANCES are there to be ANY moving of furniture, appliances, etc. or deliveries through the front entry doors located at both the west and east side.

d) Person(s) moving must inform the mover/delivery company that the moving or delivery vehicle must be parked on the south east side of the building.  This area is plainly marked in yellow and cannot block street access.
e) Movers/delivery company must sign the “vendor/contractor” sheet located in the office.   
f) Moving hours are 8 A.M. to 5  P.M., Monday through Friday. NO DELIVERY TRUCKS OR MOVING VANS WILL BE ALLOWED AFTER 3 P.M.  NO MOVE IN, MOVE OUTS, OR DELIVERIES ARE ALLOWED ON SATURDAY, SUNDAY OR HOLIDAYS.  *See a) for exceptions.
g) Doors – Under no circumstances can unit or exterior building doors be propped open, including stairwell doors to accommodate the movers/delivery personnel.  All doors are to be closed immediately entering the building and/or unit.
h) All trash, debris, boxes, cartons, appliances, etc. must be removed from the property by movers, delivery person or owner/ resident.  
